Procedure to Obtain Clearance to Work with Animals
This is a two-step procedure, and both steps need to be completed in order to be certified to work with
animals in either classes or research. First, you need to complete the Orientation to Animal Care and
Use at Rutgers. Then, you must complete the Animal Research Clearance Questionnaire.

1) Log into elACUC: https://elACUC.rutgers.edu with your RU NetID and password to reach
the elACUC home screen.

2) Click on the “Online training modules” link on the left-hand side of the screen. This will open up the AALAS
Learning Library site.

3) Follow the directions to complete the Orientation to Animal Care and Use at Rutgers. You must read
through every page of each lesson in order to have access to the final exam.

4) Upon successful completion of the Orientation to Animal Care and Use at Rutgers, select this
link on the left side menu: Animal Research Clearance (NB, Piscataway, Camden).

5) Read the whole information page before clicking the RED
“Go to the Animal Research Clearance Questionnaire” button.

6) This will direct you to the Log In for the ARC (Animal Research Clearance site)
Read the small print before you click the RED “Please Log-in here” button.

7) The ARC home page appears: “Welcome to the Animal Research Clearance (ARC) Questionnaire
Submission Site”. Click “Profile” tab at the top and fill out the form. For the question 14.1,
“Principal Investigator/Supervisor”, enter (Dr.) Mehmet Uzumcu’s name from the pull-down menu.
Click “Save” at the bottom.

8) Click “Exit Form” tab from the top, which will bring you back to the ARC home page: “Welcome
to the Animal Research Clearance (ARC) Questionnaire Submission Site. Click the Red “New
ARC Questionnaire submission” button.

9) The questionnaire page will open, there are 3 steps of questions that must be
completed.

a. Step 1: You will need to identify all of animals that you MAY be exposed to while at Rutgers.
Species that may be encountered that are not explicitly listed should be entered as “other”
and listed in the “Other” text field of question 1.1. Then complete questions 2 — 7 for any
known symptoms you may have related to the specific species. Question 8 is a text field to
report the total number of hours per week the animals are worked with (exposure period).

b. Step 2: Questions 9 — 19 are the general Medical History yes/no questions

c. Step 3: Questions 20 — 21.2.1 are specific Animal history questions focused on your
historical exposure to animals and any health-related symptoms you may have to your pets.

10)  Click the Save button at the bottom to automatically submit the form.
If you aren’t ready to submit the questionnaire, then you MUST select Save to preserve your
questionnaire so you may return to complete it at another time.



Registration to Rutgers elACUC system
1. If you are a new user (never logged in to the elACUC website before), you will be taken to the
master store to register so your information gets synced to all elACUC systems

2. Fill out the registration page on the master store

Self Registration

Honorific: = * Job Title: tost
* First:
test
Middle: * Department/School:
test
* Last:
* Business Phone: * Addr 1:
test
test
Mobile: Addr 2:
Home: City: tost
Fax: * State: NJ o
E-mail (Preferred): Zip: test
E-mail (Business): * Country: USA =

3. After you register on the master store you see this message. It takes up to 30 mins for it to sync
with all Huron systems.

Registration

User Registration Request
Welcome to the self-registration page for the Rutgers Research Click-Huron solution.

If you need access to one of these systems to complete your job functions, please complete the form below. After completion, an email will be sent to the appropriate
administrator to grant you approval and define system access.

If you have questions pertaining to this registration, please contact Research IT at masterstore@research.rutgers.edu

Thank you.
Self Registration

Thank you for registering!

Your registration process is now complete.
Please allow up to 30 minutes for the systems to synchronize.
Once your account has been synchronized, please test your login information at one of the following::

* eCOl: https://eCOIl.Rutgers.edu
¢ elRB: https:/eIRB.Rutgers.edu

4. After 30 minutes have passed (sometimes it's quicker), you can login to elACUC and it will ask you
if you want to be a Pl. Choose yes or no. Students should indicate “no”.




